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POSITION DESCRIPTION
	Position
	Project Officer Workforce - Eye Health

	Classification
	AIDA Level 6.3 $95,582

	Location
	Canberra or remote WFH location  

	Status
	Fixed Term Opportunity until 31 December 2022 (scope for extension depending on funding)

	Responsible to
	Specialist Training Program Coordinator Lead 


 
	Australian Indigenous Doctors’ Association

	 The Australian Indigenous Doctors’ Association (AIDA) is the peak body representing Aboriginal and Torres Strait Islander doctors and medical students, focused on equitable health and life outcomes for Indigenous people.  We do this by working towards reaching population parity of Indigenous medical students and doctors and supporting a culturally safe healthcare system.
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Primary Purpose of Position:
This position is responsible for leading a project to increase the size of Aboriginal and Torres Strait Islander medical workforce in eye health by:
· identifying existing barriers for specialists and advocating for improved practices and associated policies, and
· Working in collaboration with Aboriginal and Torres Strait Islander doctors with an interest in eye health and our partners, enhance, develop and implement appropriate pathways and supports for trainees 
· Develop resources to promote an interest in eye health.
Responsibilities:
As Project Officer Workforce – Eye Health you will have the responsibility to:
· Work in collaboration with key partners to develop resources and programs to support Aboriginal and Torres Strait Islander doctors with an interest in eye health enter the training program
· Identify and develop opportunities for Aboriginal and Torres Strait Islander doctors to undertake eye health placements.
· Develop promotional videos and resources to promote a career in eye health.
· Work with the college and placement sites to ensure culturally safe care is a priority.

Required Skills, Experience and Attributes:
AIDA is seeking a motivated individual who has:
· Excellent communication and writing skills; 
· Demonstrated ability to prioritise work and meet deadlines. 
· Demonstrated ability to work in a team environment and to engage effectively with a range of stakeholders. 
· A high-level understanding and awareness of Aboriginal and Torres Strait Islander people, their cultures, health and other issues affecting them.
· An understanding of the medical continuum 
· Proficient in MS Office suite and an awareness of the principles of data governance.
· A contextual understanding and values alignment to AIDA’s business purpose and core values.
Qualifications:
Qualifications in health-related fields, including health administration, are highly regarded but not essential. 
Experience and understanding of the medical pathway and medical continuum, or a demonstrated ability to learn, is essential.
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Values
The Australian Indigenous Doctors’ Association:

is respectful and reflective of our connections to the past, present and future;
pursues social justice, Indigenous and human rights;

maintains cultural integrity, honesty and transparency; and

fosters the highest standards of professionalism and excellence.

Code of Conduct
All Australian Indigenous Doctors’ Association members and employees must:

at all times behave in a way that upholds the AIDA Values;

treat everyone with respect, dignity, courtesy, sensitivity, and ensure that they do not
become involved in or encourage discrimination or harassment;

practice cultural safety and respect the diversity of experiences, expertises and opinions
within the organisation;

act professionally, with discretion, confidentiality and sound judgement;

act with care and diligence in the course of AIDA membership/employment; and

declare all involvements or interests that may be either perceived or actual conflicts and
stand aside, as necessary, from decision making on these matters.
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